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1. List of Councillors & Member Responsibilities

The following gives details of the councillors and any responsibilities they may have.

Name of Councillor Responsibilities

Mrs Jane Hathway

Chair

Falfield Village Hall Management Committee Representative

Charfield, Cromhall, Tortworth & Falfield Safer Stronger Community Group
Representative

Town & Parish Council Forum Representative

Oldbury Site Stakeholder Group Representative

Miss Emma Jarvis Vice — Chair
Mr Ken Fryer Councillor
Mr Colin Murton Councillor

Mrs Megan O’ Connor | Councillor

Mr Andrew Isaac Councillor

2. Details of Expenditure

The following gives details of any payments over £100.

Date Description / Purpose QTS/%}F re\gg-\I/-e'\rngIe
25/04/15 Mrs D Bramley — Salary 289.72 N/A
19/05/15 | Society of Local Council Clerks - Annual Subscription 118.00 N/A
19/05/15 Broker Network Ltd - Came & Co Insurance Premium 159.00 N/A
25/05/15 Mrs D Bramley — Salary 289.72 N/A
25/06/15 Mrs D Bramley — Salary 289.72 N/A
21/07/15 | South Gloucestershire Council — Village Green Grass Cutting 14/15 139.07 None
21/07/15 | South Gloucestershire Council — Uncontested Election 175.00 None
21/07/15 | War Memorial Repairs — Paving Slabs 350.00 N/A
25/07/15 | Mrs D Bramley — Salary 289.72 N/A
25/08/15 Mrs D Bramley — Salary 289.72 N/A
25/09/15 Mrs D Bramley — Salary 289.72 N/A
25/10/15 | Mrs D Bramley — Salary 289.72 N/A
25/11/15 | Mrs D Bramley — Salary 289.72 N/A
25/12/15 | Mrs D Bramley — Salary 289.72 N/A
25/01/16 | Mrs D Bramley — Salary 289.72 N/A
25/02/16 | Mrs D Bramley — Salary 289.72 N/A
25/03/16 | Mrs D Bramley — Salary 289.72 N/A




3. Parish Council Budget
The following gives the budget agreed for the year.

FALFIELD PARISH COUNCIL
Estimated Receipts for 2016/2017

2015/2016| 2015/2016 |2015/2016 2016/2017
Receipts Comments
Budget Ac;::;to Revised Budget
Precept 6,150.00 6150.00 6,150.00 6,300.00 Set - Increased by £150 ~ 2.4%
Account Interest 40.00 0.00 40.00 40.00
Grants / Donations/ Bursaries 55.00 368.21 368.21 0.00
Rental 10.00 0.00 10.00 10.00
RefundsincVATRefund | w00 | 137.06 | 13706 | | w000 |
6,345.00 6,655.27 6,705.27 6,450.00 |Estimated Receipts

Estimated Payments for 2016/2017 (Excluding VAT)

2015/2016| 2015/2016 |2015/2016 2016/2017

Payments Comments
Budget Ac;::to Revised Budget

Salary Clerk 3,600.00 2,028.04 3,600.00 3,600.00

Administration 75.00 30.14 75.00 75.00 Inc. Printer Cartridge. Paper, Stamps
Expenses Office Cost 120.00 60.00 120.00 120.00 Contribution to Clerk's Office Expenses

Travel 100.00 0.00 100.00 50.00 2015/2016 Allocation moved to Earmarked Funds
Rental Village Hall 90.00 9.00 72.00 90.00 Regular Council Meetings (Full Rate) + another 4 meetings

PCC 10.00 0.00 10.00 10.00 Village Hall Trust Deed Rent
Insurance & Fees inc | Insurance 200.00 159.00 159.00 200.00
Audit and Solicitors | gxtarnal Audit 0.00 0.00 0.00 0.00  |NILas Payments and Receipts under £10,000

ALCA 120.00 91.91 91.91 120.00 Avon Local Council Association
;‘;Zif;g’fonsﬁ raining/ g/ 140.00 118.00 118.00 120.00  |Society of Local Coundil Clerks

Training/Meetings 100.00 0.00 0.00 50.00 2015/2016 Allocation moved to Earmarked Funds
Election Costs Election Costs 275.00 175.00 175.00 225.00 Still needs to increased

Asset Replacement e.g. projector|  500.00 0.00 500.00 500.00 2015/2016 Allocation moved to Earmarked Funds
Recreation / Arts Maintenance 250.00 359.99 359.99 500.00 inc Bus Shelters

SGC VG Grass Cutting 175.00 139.09 139.09 175.00 South Gloucestershire Council

SGC Grass Verge Cutting 375.00 165.87 375.00 400.00 South Gloucestershire Council

Sub Total| 6,130.00 3,336.04 5,894.99 | | 6,235.00 |Estimated Total Ex. Grant Payments
Section 137 Payments Poppy Wreath 50.00 50.00 50.00 60.00 Increased by £10
How does the donation (5 Alive Annual Donation 75.00 75.00 75.00 75.00 Annual Contribution
benefit the Parish? | ations 100.00 0.00 100.00 100.00  |Brownies, Scouts, Vilage Hall
SubTotal| 22500 | 12500 [ 22500 | | 235.00 |Total Grant Payments
Total| 6,355.00 | 3,461.04 | 6119.99 | | 6470.00 Estimated Total Inc. Grant payments

6,470.00 Estimated Expenditure



4. Annual Governance Statement

The following gives details of the Annual Governance Statement and explanations for any negative comments,
if necessary - Section 1 of the External Audit Annual Return.

Section 1 — Annual governance statement 2015/16

We acknowledge as the members of.

Enter name of
asmaller suthority hare:

FALFIELD PARISH counmCi L

our responsibility for ensuring that there is a sound system of internal contral, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief,
with respect to the accounting statements for the year ended 31 March 2018, that:

1. We have put in place arrangements for effective
financial managemant during the year, and for e
praparation of the accounting statements.

ans that this amaller Fn.l-'l‘l-':ﬂ’.!.-
prepared its accaunting statemants In
gccordance with the Accounts and
Audit Reguialions.

inciuding measures designed 10 prevent and detect
fraud and comuption and reviewsd its effactiveness.

2. We malntained an adequats sysiam of internal contral,

made proper arrangemants and accepted
responsibility for saleguarding the public money
&nd resources in its charga.

3, Woe took all reasonable slaps bo assure ourssives thal

with laws, regulations and proger practices that could
have a significant financial effect on the ability of this
smaller authorily o conduct #5 business or on

its finances.

hera are ro matiers of actual or potential non-compance

has onfy done what it has tha lagal power io do
and has complied with proper practices
in doing s0.

4. We provided proper oppertunity during the year for the
enarcies of electon’ rights in accordance with the
requirements of fhe Accounts and Audt Regulations.

during the year gave all persons interested the
opporiunily to inspect and ask questons aboul
this authority's accounts,

5. We camad oul an assessment of the risks facing thia

andior exdemal insurance cover wivene required,

amaliar autharity and took appropriale staps to manage
Ihose risks, ncluding the Introduction of intema contrals

conskiared iha financial and other risks i facas
and has dealt wilth tham prapary

B We maintained throughoul the year an adegqusie and
affective syatam of internal audit of the accounting
records and controd systems.

arranged for a compaten] person, ndspendant
of the financizl controls 2nd procedures, o ghe
an abjective view on whether intermal controls
meat the needs of this smaler suthority,

7. We fook appropeiate action on all matters raised In
reponts from internal and extemal sudit.

respondad fo malters brought 1o Itz atiention by
Internal and extamal audit.

B We considerad whether any igation, llabéibes or
commitments, events or ransactions, oecuming either

smalker mahonty snd, where appropnate have incuded
them in tha accounting statemants.

durirg or after the year-end, have a finarcial impact an this

n our capacity a3 the sole managing trustes we
discharged our ascountability respensibifities for tha
fundiz)assets, including fnancial reporting and, if
required, independent examination or audit

4. (For local councils only) Trust funds incheding charitable.

disciosed everything it should have about

its business actiily during the year

including events taking place aftar the vear-end
If redayant.

has mel all af its responsibllities where itis a
sole managing trustes of & local rust ar rusts

This annual govemance statement is appraved by ths Signad by:
smaller authority and recorded a3 minute referance: Chair
Coe3ad. 1/l dated 17/0%5/ 1o
oy ) 1T/osfile Signed by:
dated \T[as/ie

*iole: Pleasa pmiﬂu mplanaﬂn}é 1 the extamal auditor on a aéparébﬁ-nﬁaat-ﬁnr each 'No' respanse. I:Ia.s.:.ribs how fhis smalher

authority will address tha weaknessas identified.

5

Pane 2 of 6




5. Annual Statement of Accounts

The following gives details of the Statement of Accounts along with any supporting documentation - Section 2
of the External Audit Annual Return including bank reconciliation, explanations of any significant variances and
ear marked funds allocation.

Section 2 — Accounting statements 2015/16 for

Enter name of
smaller authonly here;

FALFIELD PARISH CouNchL

. Balances broughi q.5 2 5 Tatal balances and reserves at the baginning of the year as recorded
forward 4 [DJ qE 5 in the finBncial records. Value must agres to Box 7 of previous year,
£ [#) Precept or Rates G 50 EJ | 5 D Tota! amount of precept or (for ID8s) rales and levies received
and Levies ¥ 3 or recaivable in the year, Exclude any grants received

3. () Total 2 8 ] 'b Taotal Income or receipts as recorded in the cashbook less the
oiher reacaipks -4 B pracept of ralidevies mcohvad (line 2). Include any grants received.

4. =) Staff costs Tolal axpanditure or payments made to and on bahall of all

5.: "5 ‘if-:il 3 Fj"':l ? amployees, Inclede safanes and wages, PAYE and NI (employees
o and employers], pansion confributions and employmeant expenses

5. (-} Loan Tetal expenditure or payments of capltal and interest mada duaring
Interesticapial D D the year on the smaller authorlty's borrowings (if any).
repaymeants

B [-) A aliter i (7 T 12 Tital expancilure or payments as recorded kn the cashbook less ataff
payments o H | i cosls (ling 4) and loan inleresticapital repayments (line 5

7. (=) Balances camied Tolal balances and rasanves al the end of the year, Must egual
forward 10,985 (12 ;':031 {142+3) — (4+5+6)

B, Total valua of cash The sum al all current end deposit benk accounts, cash holdings and
and shor farm 0,985 [{L {93?_ shorl term invesiments held as at 31 March — To agree with bank
Inwrglmens s ¥ recanciilation,

9 Totsl fived asests The original Asset snd Investment Register value of al fued assols,
plus long term plus other long lerm assets owned by the smaller aulthority as al
investments 5-‘ aq“' L"ISSJ 31 March
and assets

10. Tatal e The outstanding capaal Batance as at 31 March of all loans from thrd
borrowengs G paries {inaluding PWLE),

1. (Fer Local Councils The Councll acls ag ok trusbes for and is responsible for mansgng
Only) Disclosure Trust funds or assels,
note re Truss funds H D KB, The fgures in (e accouniing stetaments
[including charitable) above do not nclude any Trust Hansaclions.

| certily thal for (he year endad 31 March 2016 the
accouming stalements in this annual return presant faidy the

I conifirm that these accounting statemants wers approved
by thia smatker authorty on ihis dale

financial position of this smalker authority and is Income and =
expandilure, or properly present receipts and payments, & "wa fln*h
the case may be and recorded as minuts reference:
O0e32.3716
Signed hy Chadr of the mesting approving these accounting

Signed by Responsible Financlal Olficer

___ =
Date \1/05/201 Date \17/05/ 2016
Page 3of 6
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2014/2015
£

6,150.00
44.09
202.00
10.00
32.31

6,438.40

3,559.31
66.07
73.00

159.00
208.53

0.00
672.62
100.00
137.06

4,975.59

FALFIELD PARISH COUNCIL
Balance Sheet - Year Ending 31st March 2016

SUMMARY OF RECEIPTS AND PAYMENTS

Balance Sheet

Receipts
Precept
Account Interest
Grants / Donations/ Bursaries
Rental
Refunds inc VAT Refund

Total Receipts

Payments
Clerk Salary & Office Cost
Expenses
Rental
Insurance & Fees inc Audit and Solicitors
Subscriptions/Training /Books
Election Costs
Recreation and Arts
Section 137 Payments
VAT

Total Payments

2015/2016
£

6,150.00
44.42
624.32
10.00
137.06

6,965.80

3,596.64
40.70
82.00

159.00
209.91
175.00
830.79
125.00
100.54

5,319.58

EANK RECONCILIATION

Balances of Accounts as at 31st March 2016
NatWest Current Account
Mational Saving Investment Account

Unpresented Payments at 31st March 2016
Unpresented Recelpts at 31st March 2016

Balance Bought Forward at 1st April 2015

ADD Total Receipts

DECUCT Total Payments

Balance Carried Forward at 31st March 2016

Prepared by Mrs Dawn Bramley - Clerk /| RFO

Approved by Falfield Parish Council on

b,673.48
5,967.15

-5.00
0.00

12,631.64

10,985.42
£€,965.80
5,319.58

——

12,631.64

175" MAY 20ik

Signed Date
17 /os/ 1k
Mgs. . MATHWAY

E HI’E miey !

Responsible Financial Officer

ATjes/ie



Falfield Parish Council

Explanation of Variances - Year Ending 31st March 2016

2014/2015

2015/2016

Variance

Section 1 E;plaljat:;n
£ £ Difference (£) % equired?

Box 2 .
Annual Precept 6,150 6,150 0 0.0% No
Box 3 .
Other Income 288 816 528 183.3% Yes
Box 4 .
Staff Costs 3,559 3,597 38 1.1% No
Box 5
Loan Interest / Capital NIL NIL No
Box 6 .
Other Payments 1,417 1,722 305 21.5% Yes
Box 9
Fixed Assets & Long Term 5,394 4,881 -513 -9.5% No
Assets




Falfield Parish Council

Explanation of Variances - Year Ending 31st March 2016

Box Number: 3 - Other Income

£

Figure in 2015 Column 288
Figure in 2016 Column 816
Variance 528
Reason Amount (£)
New Homes Bonus Grant for Asset Preservation Work received in 134
2015/2016 but not in 2014/2015

VAT Return received greater in 2015/2016 than in 2014/2015 105
Transparancy Code Grant in 2015/2016 but not in 2014/2015 256
Unexplained (Variance - Reason Amounts) 33

Confirm unexplained amount is less than 15% of 2015 figure

The Variance % is:

11.4%

Falfield Parish Council

Explanation of Variances - Year Ending 31st March 2016

Box Number: 6 - Other Payments

£

Figure in 2015 Column 1,417
Figure in 2016 Column 1,722
Variance 305
Reason Amount (£)
Election Cost in 2015/2016 but not in 2014/2015 175
Maintenance on the War Memorial in 2015/2016 but not in 2014/2015 350
Lawn Mower Service in 2014/2015 but not in 2015/2016 -240
Unexplained (Variance - Reason Amounts) 20

Confirm unexplained amount is less than 15% of 2015 figure

The Variance is:

1.4%

9




Falfield Parish Council
Earmarked/Restricted Reserves - Year Ending 31st March 2016

£
End of Year Balance 12,632
Purpose of Reserve Amount (£)
Earmarked Reserve - Vilage Hal Contingency Fund 1,500
Earmarked Reserve - Election Fund 2,925
Donations towards Trees, Shrubs, Bulbs, Seeds 110
Travel 180
Training / Meetings 200
Replacement Assets 500
Transparancy Fund Grant 256
Total Earmarked or Restricted Funds 5671
Total Unearmarked Funds 6,961

10




6. Annual Internal Audit

The following gives details of the Internal Audit and explanations for any negative comments, if necessary —
Section 4 of the External Audit Annual Return.

Annual internal audit report 2015/16 to

Enter nams of
smaller authority hera:

FALFLELD PARISH cCcourcil

This smaller authority's internal audit, acting independently and on the basis of an assessment of
risk, carried out a selective assessment of compliance with relevant procedures and controls
expected to be in cperation during the financial year ended 31 March 20186,

Internal audit has been carried out in accordance with this smaller authority's needs and planned
caverage. On the basis of the findings in the areas examined, the internal audit conclusions are
summarised in this table. Set out below are the objectives of internal control and alongside are the
internal audit conclusions on whether, in all significant respects, the control objectives were being
achieved throughout the financial year to a standard adequate to meet the needs of this

smaller authority.

Inbemal-control otjectva

A Appropriate acoounfing records have been kepl properly hroughout The yesr.

B This smaller aultharity met Its financkal regulations, payments were supported by imolces, all
expandibune was approved and VAT was appropriately acoaurted for

C, This emaller suthority assessed the significant nsks 1o achieving s cbjectives and reviewed the
adequacy of arangemanis iy manage [neas,

O, The precept ar rales requirement resulled from an sdequale budgetany proosss, progress
againat the budgel was reguiary monioned; and ressnses were approprate.

E. Expected mcome was fully received, based on cormect pnces. properly recorded and promiptly
banked; and VAT was approprigtely sccounted for.

approved and VAT appropristely accoamted for. g ‘\jﬁ &Eﬂ“‘k_

3. Salanes to employees and allowances to mambers were pasd in accordance with this smaler
authority's approvals, and PAYE and NI requirements were praperly applied.

H. Assst and investments registers were comphete and accurate and proparly maintained

I.  Parodic and year-and bank account reconciliations were properly cared oul.

J. Accounting statements prepared during tha year were prepaned on the correc! accounting bosis
{receipts and paymants or income and expenditura), agreed to the cash book, supportead by an
adequate audit trail from underlying records and whare sppropriate deblors and creditors ware
proparly reconded.

4
v
Vv
o
F. Peity cash payments were properly supported by receipts, all petty cash sxpenddiurs was ;ﬂ’ﬁ
v
v
v
v/

K. {Far local councils only)
Trusat funds {Including chantable) — The councll met s respons|bllities &8 & trustes.

For-eny other risk areas identfied by this smaller authorily adequate controls axisted (list any other sk areas below or on separata
shaats f needad)

Name of person who carried out the infera sedit | P31} fe Lefney
Pee [¥A Jo4 [201b).

“If the response s ‘o' plases stals tha implications and acion balig taken lo addss any waakoess in conbesl identified
| {mdd separabe sheeks i needed),
| **Mate: I the response is 'nol covensd pleass state when fhie most recent internal awdit work was done in this ama and whan it is
| et planned, or, if coverage is not reguined, inlemal audi must axplain why not (add separate sheots if neaded).

Signeture of perecn who camied out the intemal audit

Page 5of 6
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7. Details of Public Land and Building Assets

The following gives details of any buildings and public land the Parish Council maintains.

51°38'12.9"N 2°27'35.5"W

Sundayshill Lane, Falfield

Dat.e.o_f Description & Size Location / Address Cos-t-a_t Owner
Acquisition Acquisition
1964 I}i';ﬂezygg sthSntallngl Corner of Sundayshill Lane & Unknown Falfield Parish
51938'14.0"N 2°27'33.4"W Gloucester Road (A38), Falfield Council
Near The Huntsman ) .
Bus Shelter ~ 9.5 m? . Falfield Parish
29/06/1966 51038'14.5"N 2°27'32.8"W Gloucester Road (A38), Falfield Coundil
(North Bound)
Near The Hunt 436-15s-8d
ear The Huntsman i .
Bus Shelter ~ 9.5 m? ! Falfield Parish
29/06/1966 51938'14.1"N 2°27'31.5"W Gloucester Road (A38), Falfield Council
(South Bound)
Near Whitfieldgate Farm ' .
Bus Shelter ~ 9.5 m2 . ! Falfield Parish
21/04/1971 5103730 8"N 2°2758.0"W A38, Falfield £215 Counil
(South Bound)
South of Brinkmarsh Lane i .
Bus Shelter ~ 4.5 m? . ! Falfield Parish
02/06/1976 | 51037:16.8"N 2°28'17.7'W £38, Whitfield Council
(South Bound)
Near Whitfieldgate F £605
ear Whitfieldgate Farm, i .
Bus Shelter ~ 4.5 m? i Falfield Parish
02/06/1976 | 5103725 8"N 2°28'03.7"W A38, Falfield Council
(North Bound)
2000 Village Green ~ 0.2 acres | Land Opposite St George Church, £1,000 Falfield Parish

Council
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