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INTERNAL AUDIT REPORT

Adam Keppel-Green

Sguirrel Brook, 68 Manor Park South, Knutsford, Wa16 84N

INTERNAL AUDIT REPORT

Falfield Parish Council for the financial year ending 31% March 2026

BSc B
FSLCC MCMI

adami@keppel-green.couk

This Intermal Audit was undertaken in accordance with the guidance set out in the 2025
edition of the SAPPP Practitioners Guide. Falfield Parish Council is not an exempt authority.

REVIEW OF ISSUES RAISED IN 2024/25 INTERNAL AUDIT REPORT

The Internal Audit for the finandial year ending 31™ March 2025 was undertaken by Emma
Pattullo. No issues were identified nor recommendations made.

REVIEW FOR 2025/26

Internal Audit Objective

Findings

Recommendations

A — Accounting Records

The council maintains good clear
accounts. A sample of transactions was

tested and no issues were identified.

Mone

B — Financial
Compliance

The council maintains good records with
clear documentation for payments. VAT
is properly accounted for.

None

C—Risk

The council undertook a risk assessment
and maintains a suitable risk register.
The council holds an adequate suite of
insurance policies at appropriate levels.

None

O — Precept and Budget

The precept was set following approval
of a sufficiently detailed budget.

The council regularly reviews
performance against budget.

The Council holds a general reserve of
f4 7k, corresponding to approx. 37% of
its budget.

MNone

E—Income

The council has limited income outside
the precept.

Mone

F — Cash payments

Wo cash payments.

Mone




Publicity

Internal and External Auditors reports.

5 — Salaries and PAYE Evidence provided that the council pays | None
in accordance with PAYE requirements

H — Asset Register The council maintains a thorough Mone
register. No changes in period.

| — Bank Reconciliations | Regular reconciliations were undertaken | None
and reported to council

1 — Accounting basis The council maintains its accounts on a Mone
receipts and payments basis which is
suitable for this size authority.

K - Exemption Mot applicable Mone

L - Transparency Code Mote applicable, but the council Mone
maintains a transparent wehbsite
demonstrating best practice in
publishing of information.

M — 2024,/25 Public The council published the notice and Mone

Rights provided a period in accordance with
requirements.

M—2024/25 AGAR The council has published the AGAR and | None

O — Digital and Data

The council has a suite of data
protection policies and policies covering
website and email use.

The council does not have an IT policy.
The website does not display an

accessibility statement, the relevant
webpage is blank.

The council should
adopt a
comprehensive IT
paolicy, specifically
covering using of
council equipment.

The council should
prepare a website
accessibility
statement.

P - Charities

Mot applicable

Mone

OTHER GOVERNANCE MATTERS

The 2024/25 External Auditor's Report contained specific comments about reserves. Whilst it
is recorded as being circulated as correspondence, the council did not formally receive this
report. SAPPP outlines that the Internal and External Auditor reports should be formally
received by the council with any arising decisions noted in the minutes. The council should

ensure it considers such matters in the future.




AGAR Internal Audit Report 2025/26 return
Annual Internal Audit Report 2025/26

FALFIELD PARISH COUNCIL

www . falfield-pc.gov.uk

During the financial year ended 31 March 2026, this authonty's internal auditor acting independently and an the
basis of an assesament of nsk. carried out a selective assessment of compliance with the relevant procedures and
contrals in eparation and oblained appropriale evidence from the authority,

The internal audit for 2025/26 has bean carried out in accordance with this authority's needs and planned coverage,
On the basis of the findings in the areas examinad, the internal audit conclusions are summarised in this table. Sat
out below are the objectives of internal control and akengside are the intermal audit condusions on whether, in all
significant respects, the control objeclives were being achieved throughaout the financial yvear to a standard adequate
fo meet the needs of this authority.

Mot

Internal control objective
covarad™

Mo*
A, Appropriate accounting records have been properly kept throughaut the financial year,

B. This autharily complied with its financial regulations, payments were supported by invoices, all
expendiiure was approved and VAT was appropriately accounied for,

C. Thiz authority assessed the significant risks o achieving its objectives and reviewed the adeguacy
of arrangements o manage these.

D. The precept ar rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves ware apprapriate,

E. Expacted income was fully recsived, basad on correct prices, propery recorded and prompotly
hanked; and VAT was appropriately accountad for,

F. Cash payments were properly supported by receipts, all cash expenditure was approved and v
AT appropriately accounted for,

G, Salaries 1o employees and allowances o members were paid in accordance with this authority’s
approvals, and PAYE and Ml requirements were properly applied,

N RN NN

15
§

H. Aszel and invesiments registers were complete and accurate and propedy maintained,

I. Periodic bank account reconcilations were properdy carmed aut during the year,

J. Accourting statements preparad during the year wers prepared on the comect accounting basis (receipis
and payments or incomea and expenditure), agread to the cash book, supportad by an adequate awdit
trail fram underdying records and where appropriate debtors and creditors were properly recorded,

K. If the autharity cartified itself as exempt from a limited assurance review in 2024/25, it met the
exemption criteria and correctly declared itself exempt. (If the authonty had a imited assurance v
review of its 2024/25 AGAR tick “not covered”)

L. The aufhority puclished the required information on & websitefwebpags up to date at the time of the
internal audit in accordance with the relevant legislation.

wONA -

M. In the year coverad by this AGAR, the authority correctly provided for a pericd for the exercise of
public rights as required by the Accounts and Audit Regulations [dunmg the 202526 AGAR period, v
ware public rights in relalion o the 2024-25 AGAR ewvidenced by a nolice on the weabsile and/or
authonty approved minutes confirming the dales sei).

N. The authority has complied with the publcation requirements for 2024425 AGAR v
(see AGAR Page 1 Guidance Noles),

0, The authority has complad with laws, regulations & proper practices refeting to digital and data | v — ]

compliance,
P. (For local councils anly) Yos Mo Notappicable
Trust funds (including charitable) - The council met is responsibllities as a trustee, v
Faor any ofher risk areas identified by this authority adeguate controls existed (ist any other risk areas on separate sheets if needed),
Data(z) internal audit undertaken Mame of parson who carried cut the intarnal audit

30/04/2026 ADAM KEPPEL-GREEN

Signature of person who 30/04/2026
cariad outtheinternal audit # Date

*If the response is ‘no’ please state the implications and action being taken to address any weakness in control identified (add
separate sheets il needed),

=*Mata: If tha responsa is ‘not coverad’ pleasa state whan the most recant intarnal audit wark was dona in this araa and whan it is next planned; or,
if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).

Annual Governance and Accountability Returm 2025/26 Form 3 Page 3 ol B
Local Councils, Intarmal Drainage Boards and ather Smaller Authorities



202425
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120000
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Falfield Parish Council

RECEIPTS & PAYMENTS STATEMENT FOR 2025/26

Statement of Accounts for the Financial Year end 315t March 2026

OPEMING BALAMCE

RECEIPTS

af which:

Precept

WAT refund

Bentals / refunds

Imtarest

Insurance Claim

Community Infrastruciure Levy income

PAYMENTS

of which:

Clerie's Salary/PAYE

Adminigration

Office Costs

Parish Councl website & emalls

Audits

Village Hall Lease

Insurance & Fees

Subscriptions

Tralnlng

Hirg of Hall for meetings

Azsel Replacemenl

General Maintenance:

Grass cutting (localism charge)

Grants made from Community Infrastruciure Levy income
Expenditure from Community infrastructurs Levy Income
Unilities

Danations

WAT paid out

CLO5ING BALANCE

EARMARKED RESERVES

of which

Electan Expenies

Travel

Training / Meetings
Camaiunily Mirastructure Lewy
TOTAL EARMARKED RESERVES

BALANCE (GEMERAL RESERVES)

The above staterment

2025/36
1433724
36,235.02

11,075.00
B.33147
10.00
J423r
000
18,076.23

1787337

8,93545
39 65
10000
63200
31500

10000
300000
T

8500
17E.75

0
285.73
453,12
4,057.36
.00
21243
iT.Ts
3EL.38

34, 656.89

202500
25190
14000

2551174
29,958.54

4,740.25

Signed......

Chair

Commants

Cowers the period 2024725
Willage Hall peparcom reng

T vl be reclaimed from HMRC during 2028727

The amount sheran against the Community Infrastrechere level can only
b umed of the provision, improvement, replacement, operatian or
msintenance of nfrastrechore; or, anything else that is concemed with
addressing the demands that deselopment

resents the financial position of the Councll as at 31st Masch 2026

Minute Rief 39#‘{/35-. Fallia



Annual Governance Statement (Section 1) for year ending 2025/26

Section 1 - Annual Governance Statement 2025/26

We acknowledge as the members of:

FALFIELD PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for

the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2026, that:

Agreed

r-’?n:. ’ et Yus'mc\'m:: that this aathonty.

1. We have put In place arrangements for efective financial | prepared its accounting statements in accordance

| management during the year, and for the preparation of with the Accounts and Audit Regulations.
the accounting statements !

2. We maintained an adequate system of internal control " made proper srrang and wied responsibilty
including measures designed to prevent and detect fraud v for safeguarding the public money and resources in
and corruption and reviewed its effectivenass. s charge

3. We have assurad ourselves that there sra no malters has only done what it has the legal power to do and has |
of actual or potential non<ompliance with laws, complied with Proper Practices in doing so.
regulations and Propar Practices that could have a v |
significant financial effect on the abilty of this |
authority to conduct its business or manage its
finances

4. We provided proper opportunity dusing the year for dumgtheymgavoaﬂporsonsmudeopporfunﬁy:o
the exercise of electors’ rights in accordance with the v inspect and ask questions about this authority's accounts. I
requirements of the Accounts and Audit Regulations.

| 5. We carried out an assessment of the risks facing this considered and documented the financial and other risks it

| authority and took appropriate steps to manage those Y faces and dealt with them prepery.
misks. inciuding the introsuction of internal controls and/or
external insurance cover where required. |

6. We maintained throughout the year an adequate and arranged for & competent person, independent of the financial |
effective system of internal audit of the accounting v controls and procedures, to give an abjective view on whether

‘ records and control systams internal controls meet the needs of this smaller authority |

lr.w.mook appropriate action on all matters raised v respanded fo matters brought fo its attention by internal and |
in reports from intemnal and extemal audit extarnal audit, i

8. We considered whether any Rigation_liabilties or disclosed everything it showld have about its businsss achivity
commitments. events or transactions, eecurring aither during the yesr including events taking place after the year

| dumng or after the year-end_ have a financial impact on v end if relevant.

| this authority and, where apprepriate, have included them
in the accounting statements , {

9. (For local councils only) Trust funds Including : 2SN has met all of its responsibilties whers, as & body
charltabie. In our capacity as the sole managing corporalte, it is 8 sola managing trustee of & local
irustee we discharged our accountability trust or trusts,

| responsibliities for the fund(s)assets, including

| financial reporting and, if required, independent v l
examination or audit, i ... l

10. We have put in place arrangaments for the effective IT has made suitable arrangements for its IT and date
and data management in acoordanca with proper v management and has compiied with proper practices in

Urmm during the year under roview. i doing s0 J

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual

Governance Statement,
This Annual Governance Statement was approved at a ' Signed by the Chair and Clerk of the meeting where
meeting of the authority on: approval was given:
18/05/2026
and recorded as minute reference: Chair
3044/26.1.4, i
falfield-pc.gov.uk
Anhnual Governance and Accountability Return 2025/26 Form 3 Page 4 of 6
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Accounting Statements (Section 2) for year ending 2025/26

Section 2 - Accounting Statements 2025/26 for

FALFIELD PARISH COUNCIL

Year epding
31 March
2025
£

! Notes and guldance

————
Fleasa round afl figures fo nearsst £1. Do not leava any
boxes Liank and report £6 or Nit bafances. Al figures
musfagree (o underfying financial records.

1. Balances brought Total balances and reserves af the beginning of the year

forward &s recorded in the financial records. Value must agree
53,795 14,337 | to Box 7 of previous year.

2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)

Levies received or receivable in the year Excluds any grants
10,864 11,075( received
3. (*) Tetal other receipts Total income or raceipts as recorded in the cashbook less
| the precept or ratesfevies received (line 2). Include any
22.693 27,1 60 grants received.
4. (-) Staff costs Total expenditure or payments made to and on behaif
of all employees Include gross salanes and wages,
employers NI contributions, employers pension
8,349 8,935/ contributions, gratuities and severance payments.

5. (<} Loan interest/capital Total expenditure or payments of capital and interest
repayments 0 0 made during the year on the authority's borrowings (if any)

6. (=) All other payments Total expenditure or payments as mcordod“ __4__.;"_ 1}70 ca:h-—“

book less staff costs (line 4) and loan interesticapital
54.666_ i 8,938 repayments (line 5) : .

7. (=) Balances carried Total balances and reserves at the end of the year
forward 1 4'337i 34.699 must equal (T+2+3) - (4+5+6).

8. Total value of ¢cash and The sum of all current and deposif bank accounts, cash
short term investments holdings and short term investments held as at 31 March —

I 14,337 34,699 To agree with bank reconciliation.

9. Total fixed assets plus The value of all the propenrty the authonty owns - it is made
long term investments up of all its fixed assets and long term investments as at
and assets 14,935/ 14,953| 31 March

10. Total borrowings The outstanding capital balance as at 31 March of all loans |

0 Q| from third parties (including PWLB).

For Local Councils Only

11 Do the figures in the
| accounting  statements  above
| exclude any trust transactions?

For guidance refer to the Practitioners’ Guide sections 2.31 te 2.23.

| certify that for the year ended 31 March 2026 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the autharity for approval.

s 18/05/2026

Annual Governance and Accountability Retumn 2025/26 Form 3

| confirm that these Accounting Statements were
approved by this authority on this date:

18/05/2026

as recorded in minute reference:
3044/26.1.5

Signed by Chair of the meeting where the Accounting
Statements were approved

Page 5 of 6

Local Councils, Internal Drainage Boards and other Smaller Authorities*



Supporting documents

Explanation of Significant Variances

Accounting statements 2025-26

By completing this box, the figures will pull through to the relevant tabs of the workbook to assist you in reporting on the significant variances

Year ending Notes and guidance Explanation required
Please round all figures to nearest £1. Do not leave any boxes blank and report £0 or Nil
31-Mar-25 31-Mar-26 Variance £ Variance % balances. All figures must agree to underlying financial records.
1. Balances brought forward 53,795.00 14,337.00 Total balances and reserves at the beginning of the year as recorded in the financial records.
Value must agree to Box 7 of previous year
2. (+) Precept or Rates and Levies 10,864.00 11,075.00 211 2% Total amount of precept (or for IDBs rates and levies) received or receivable in the year. No explanation required
Exclude any grants received.
3. (+) Total other receipts 22,693.00 27,160.00 4467 20% Total income or receipts as recorded in the cashbook less the precept or rates/levies received [Please explain within the
(line 2). Include any grants received. relevant tab
4. (-) Staff costs 8,349.00 8,935.00 586 7% Total expenditure or payments made to and on behalf of all employees. Include gross salaries [ No explanation required
and wages, employers NI contirbutions, employers pension contributions, gratuities and
severance payments.
5. (-) Loan interest/capital - - 0 0% Total expenditure of payments of capital and interest made during the year on the authority's |No explanation required
repayments borrowings (if any).
6. (-) All other payments 64,666.00 8,938.00 -55728 -86% Total expenditure or payments as recorded in the cashbook less staff costs (line 4) and loan Please explain within the
interest/capital repayments (line 5). relevant tab
7. (=) Balances carried forward 14,337.00 34,699.00 34681 Total balances and reserves at the end of the year. Must equal (1+2+3) - (4+5+6). Please explain in the
Reserves tab
Bal c/f checker 14,337.00 34,699.00
8. Total value of cash and short 14,337.00 34,699.00 The sum of all current and deposit bank accounts, cash holdings and short term investments
term investments held as at 31 March - to agree with bank reconciliation.
9. Total fixed assets plus long 14,935.00 14,935.00 0 0% The value of all the property the authority owns - it is made up of all its fixed assets and long | No explanation required
term investments and assets term investments as at 31 March.
10. Total borrowings - 0 0% The outstanding capital balances as at 31 March of all loans from third parties (including No explanation required
PWLB).

For explanations required highlighted please ref to pages 9 to 11




Box 3 Receipts

Other receipts

2025 22693

2026 27160

Difference
% Change

4467

20% |Yes explain

Use the table below to breakdown your explanation
(consider any fixed assets that have been sold and ensure reflected in explanation in box 9 fixed assets)
Please ensure you complete the value for both years, please do not provide the movement only.

2025 2026
£ £ Difference |Explanation (Ensure each explanation is quantified)
11797 8332 -3465|Reduced VAT reclaim covering 2024/25
1492 742 -750 |Reduced interest received on savings account due to lower reserves
7709 18076 10367 |Increase in Community Infrastructure Levy Income
10 10 0 |Village Hall Pepercorn rent

1684 0 -1684 | Insurance claim made in 2024/25
0
0
0
0
0
0
0
0
0
0

Total 22692 27160 4468




Box 6 Payments

All other payments

2025 2026

Difference
% Change

-55728

-86% |yes explain

Use the table below to breakdown your explanation
(consider any fixed assets that have been purchased and reflect in explanation in box 9 fixed assets)
Please ensure you complete the value for both years, please do not provide the movement only.

2025 2026 Is this purchase an asset and
£ £ Difference |Explanation (Ensure each explanation is quantified) reflected in Box 9

49938 4037 -45901|Reduction in grants made from the Community Infastructure Levy income No
940 1500 560 | Office, administration and website costs (including hire of room for meetings) No
420 315 -105 |External audits No
264 300 36 |Annual Insurance No
369 374 5 [ALCA and SLCC Subscriptions No
2221 1345 -876 |Maintenance - Grass cutting £440.64 , repairs to hall roof £1,440.00 , installation of AED £250.00, bjno
212 212 0 |Utilities - electricity supply on Village Green No
278 378 100 | Donations made under section 137 No
1684 0 -1684 |Purchase of two replacement wooden benches No
8331 382 -7949 |VAT paid No
10 10 0 |Village Hall lease No
0 85 85 | Training No

0

0

0

Total 64667 8938 -55729

10



Reserves
Reserves

Box 7 Precept

£ £ £
Earmarked reserves:
Travel 282
Training/Meetings 140
Elections 3025
CIL 26512
29959
General reserve 4722
4722
Total reserves (must agree to Box 7) 34681

11



Bank Reconciliation

Bank reconciliation 2025-26
This reconciliation should include all bank and building society accounts, including short term investment accounts.
It must agree to Box 8 in the column headed “Year ending 31 March 20XX” in the Accounting Statements of the AGAR - and will also agree to

Box 7 where the accounts are prepared on a receipts and payments basis. Please complete the highlighted boxes, remembering that
unpresented cheques should be entered as negative figures.

Name of smaller authority: |FALFIELD PARISH COUNCIL |

County area (local councils and parish meetings only): |SOUTH GLOUCESTERSHIRE |

Financial year ending 31 March 20XX

Prepared by (Name and Role): |JAMES CARPENTER - LOCUM CLERK & RFO
Date: 17th April 2026
£ £
Balance per bank statements as at 31/3/2026:
Unity Trust Bank - Current Account 995.0
Unity Trust Bank - Savings Account 33,704.0
[add more accounts if necessary]
34,699.0
Petty cash float (if applicable)
Less: any unpresented cheques as at 31/3/2026 (enter these as negative numbers)
NONE
[add more lines if necessary]
Add: any un-banked cash as at 31/3/2026
NONE
Net balances as at 31/3/2026 34,699.0
What is the figure in Box 8 in the Accounting Statement? |:’
Does the bank reconcilation above agree to Box 8? No - Error in the above bank reconcilation or the figure in box 8

12



